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Role:



Vice Chair 

Responsible to:
Club committee through the Chair person
Role purpose:
To support and liaise closely with the Chair to ensure an efficient and well managed club 
Commitment: 

1 – 2 hours per week plus relevant committee meetings

Main Tasks:

· Chair committee meetings and AGM’s in the absence of the Chair in accordance with the clubs policy

· To act as ambassador for the club

· To support the Chair in guiding the committee in making decisions for the benefit of the whole club including disciplinary matters
· To support the Chair in ensuring the club is represented at Canoe England regional meetings.
· To provide continued focus and action on the clubs long term development plans and to promote within the club and wherever appropriate outside the club.    
Skills required? 



· Organised, honest and trustworthy
· Knowledge of the club is essential
· Minimum qualification of a UK CC Level 2 if not held by Chair

· Background in management is desirable 
· Confident and effective in communication
· Enthusiastic and able to motivate others
Resources to assist in role:

· Running sports guide ‘Role of the chairperson’
· Specific courses on how to chair meetings
Role & Responsibilities of the


Vice Chair









































